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MPAKTUKH I11]1 YaC YHIBEPCUTETCHKOTO HABYAHHS.

[Iporpama BUpPOOHMYOI MPAKTUKHU po3paxoBaHa Ha CTYJEHTIB
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BCTYII

[IpakTuka CTYAEHTIB, Ikl HaBYalOThCA 3a creuianpHicTIO 281 “IlyOmiune
yOpaBJiHHSA Ta aJMIHICTpPYBaHHS € Ba}JIMBUM €TaloM iX MIATOTOBKUA [0
caMOCTiiHOI poOoTu. BoHa opranHizoByeThcss Ha 0a3l KOHKPETHOTO OpraHy
AepaBHOI  BIAAW, OpraHy  MICIEBOTO  CaMOBpSAyBaHHS, 00’ €IHaHOT
TEPUTOPiaTbHOI TPOMAJIH, TOIIO, BIiAIOBIIHO M0 HABYAIHLHOTO TUIAHY IiITOTOBKH
(daxiBIIB y MeXax BCTAHOBJIICHOI'O 3arajJlbHOr0 TEPMIHY HaBYaHHS, y TEPMIHH,
BCTaHOBJIEH1 rpa)IkOM HABYAJILHOT'O MPOILIECY.

OCHOBHUMMH pe3yJbTaTaMy YCIITHOTO TPOXOPKCHHS JAaHOI NMPaKTUKUA €
NOTIMOJNICHHS  CTYJIGHTOM TEOPETHYHMX 1 MPaKTHYHUX 3HAHb 3 0OpaHoi
CHEIIaNbHOCTI, HaOyTHX MpH BUBYEHHI MPO(ECiiHO-OPIEHTOBAHUX JUCIUILTIH,
BUPOOJIEHHS yMIHb TpPH BHPIIMIEHHI KOHKPETHHX TMPaKTUYHUX 3aBlaHb, SKi
3MIMCHIOIOTHCS Ha 0a3i MPaKTHKHU.

KepiBHUIITBO NPAKTUKOIO CTYJEHTIB 31ACHIOETHCS KEPIBHUKOM IMPAKTUKH
BiJl YHIBEPCUTETY 1 MPU3HAYCHUM KEPIBHUKOM 31 CTOPOHH YCTAaHOBHU.

JIist  yCHIIIHOTO BUKOHAHHS MPOTpaMH TMPAKTUKU CTYJEHT-TIPAKTUKAHT
NMOBMHEH MAaTH MIIlHI TEOPETHYHI 3HAHHA 3 MHUTaHb, IO PO3MJIATAIOTHCT Y
BIIMOBIIHMX  HaBYAIBHUX  JucHUIUIiHAX. Ilpm  HEOOXITHOCTI  CTYACHT
KOHCYJBTYEThCS 13 KepiBHUKamMH Binm 3BO Ta ycraHOBH 3 TEOPETHUHHX W
MPAKTUYHUX MTUTaHb, K1 BUHUKAIOTH M1 YaC BUKOHAHHS MTPOTPAMHU IPAKTHKH.

Y nmporpami MpaKkTHKWA PO3MVISIAAIOTHCS 3arajbHI TUTAHHS OpTraHi3allii,
MIPOBENICHHS 1 MIABEACHHS MiJICYMKIB BUPOOHUYOT MPAKTUKHU CTYACHTIBYETBEPTOTO
KypCcy HaBUaHHA 3a HampsMoM miarotoBku “Ily0miuHe ympaBmiHHS —Ta

aJMIHICTpYBaHHS .



I. OPrAHIBAIISS TA OBIPYHTYBAHHSI TIIPOBEJIEHHS
INPAKTUKHA

1.1 Merta Ta 3aBJaHHS NPOBEACHHS MPAKTUKHU

Memorw eupobHuuoi npakmuku € TIOTIUOJIGHHS Ta 3aKpiIUICHHS
TEOPETUYHUX 3HAHb, OTPUMAHUX 3700yBadyaMHu BHUIIOi OCBITH Yy MPOIECI BUBYCHHS
NIEBHOTO IHUKJIY TEOPETHYHUX JUCIUIUIIH, MPAKTUYHUX HABUYOK, O3HAWOMIICHHS
0e3nocepeIHbO Ha 0a3i KOHKPETHOTO OpraHy Jep>KaBHOI BIa/H, OPraHy MiCIIEBOTO
CaMOBDsITyBaHHsI, 00’€qHAHOI TEPUTOPIAIBHOI TPOMAaM, TOMIO 3 MPOIECOM
yIpaBIiHHS, BIAMPAIIOBaHHS MPOQEeciiHUX BMIHb 1 HABUYOK 31 CIELIaJIbHOCTI, a
TakoXK 30Ip MaTepiany i BUKOHAHHS BHUITYCKHOI KBanmidikaiiiiHoi poOoTu.
[TpoBOUTECS BUPOOHWYA TPAaKTHKAa Ha 0a3li KOHKPETHOTO OpraHy JIep)KaBHOT
BJIa/IM, OpraHy MICIIEBOTO CAMOBpsIyBaHHS, 00’ €IHAHOI TEPUTOPIATILHOI TPOMAJIH,
TOILIO, 110 BIATIOB1Ial0Th BUMOTaM 00paHoTro (haxy Ta MporpaMu MpakTUKH.

OcHoénumu 3a60anHAMU Y TIPOIIECI MPOXOHKEHHS BUPOOHUYOI MPAKTUKH
3100yBa4yaMy BHIIIO1 OCBITH €:

— O3HAWMOMJICHHS 31 CTPYKTYpOIO, CTHJIEM YIPABIIHHSA OpPraHiB JIepKaBHOT
BJIaJU Ta MICIIEBOTO CaMOBPSIYBaHHS, Cy0’ €KTIB TOCHOAApPCHhKOI ISUIBHOCTI 1
IPOMAJICBKMX OpraHizaiiii, MerogaMud poOOTH CHEIIaTICTIB Ha PI3HUX PIBHAX
VIPABIIHHS B TPOIEC] 3/[IHCHEHHS OCHOBHUX BUJIB JISTTHHOCTI;

— BUBYEHHSA JOCBiIy Opra”iB JepKaBHOI BJIafd Ta  MICIEBOTO
CaMOBpSITyBaHHS, CYO’€KTIB TOCIOAAPCHKOI  JISJIBHOCTI 1 TPOMaJCBhKUX
opraHizaii, oOpaHuxX O0O0'€KTOM NpPaKTHKH, 3 IMTaHb METOJIB OpraHizamii Ta
VOpaBIIHHS ~ iX  JISUTBHICTIO, 3aCTOCYBaHHS  KOMIT IOTEpHOT TEXHIKM Ta
iHbOpPMAITIITHIX TEXHOJIOT1H;

— OBOJIOMIHHS (DYHKITIOHATBHUMH OOOB'SI3KaMU CITYy>KOOBUX 0CI0 3 mMpodiTto
MailOyTHBOI poOOTH, (POPMYBAHHS CUCTEMHOIO MIAXOY 0 aHai3y €KOHOMIYHOTO
00’€KTa;

— (opMyBaHHS Ta PO3BUTOK Yy 3700yBadiB BHILOI OCBITH MpOdeciitHOro
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BMIHHS MpUMMaTH CaMOCTINHI pIillIeHHs B Tpolleci 3A1MCHEHHS AiSUTbHOCTI
OpraHaMy JepXaBHOi BIaJAM YH MICIEBOTO CAMOBPSAYBaHHSA, B YMOBax
BI/IMOBIIHOTO BUPOOHUIITBA, HAJaHHS MOCIYT a00 BUKOHAHHS POOIT;

— OBOJIOJIIHHS Cy4YaCHUMHU MeTojaMu, ¢GopMaMH oOprasizaimii mpaitii,
3HAPSAASIMU TIpalll B rainy3l iX MaOyTHROT CHIeIaIbHOCTI;

— 3000yTTS TOPAKTUYHUX HAaBUYOK Ta JIOCBIAY poOOTM B  raiysi
3aCTOCYBaHHS 3HaHb cdepu yOpaBiiHHA Ta  AAMIHICTPYBAHHS, HOBHUX
KOMIT I0TepHUX 1HPOPMaLIHHUXTEXHOJIOT1i;

— mialbip HEOoOXIAHOro Marepiany /jis BUKOHAHHS 3BITY 3 MpPaKTUKH,
BUSIBJICHHSI TPAKTUYHUX TPOOJIeM 3 MeTol (OpMyBaHHS HANpSMIB MOAAIBIIOL
HAyKOBOi poOOTHM Ta HamMcaHHS KBalidikamiiHuX poOiT. Y mporeci mpakTUKH
BiIOYBa€ThCSI HE JIMINE TMEpeBipKa TEOPETHUYHOI Ta TPAKTUYHOI MiATOTOBKH
CTYJEHTIB J0 CaMOCTIHHOT poOOTH, ajie W CTBOPIOIOTHCA MOXMIMBOCTI IS
30aradeHHsl TBOPYOTO MOTEHIlIaTy OCOOMCTOCTI MallOYTHBHOTO YIpaBIIHIA. AJKe
SKICHOT'O HaBYaHHS 1 BUXOBAHHS CTYAEHTIB MOKHA JJOCATTH JIUIIEY TOMY BUIAJIKY,
AKILO BECh CHEKTP MpodeciiHuX 000B’sA3KIB BUKOHYETHCS TBOPYO, CUCTEMATUYHO
3MIMCHIOEThCS TIOMYK e(eKTUBHUX (OpM 1 METOJIB BHpIIICHHS 3aBAaHb
BIITOBIHO /10 MIOCTABJIEHUX I[IEH.

BupoO6Hnua mnpakTuka 3700yBadiB  BHINOI OCBITH cremiaibHOCTI 281
“Ilybmiune ympaBiaiHHS Ta aaMIHICTpYBaHHS® € HEBIJ €EMHOIO CKJIaIOBOIO

YaCTHHOIO MPOIIECY MiITOTOBKU OaKaxaBpiB B 3aKJIajlaX BUIOI OCBITH.

1.2 ba3u npakTukn

[IpoBoguThCss BHpPOOHMYA TpPaKTHKA Ha 0a3li KOHKPETHOTO  OpraHy
JIepKaBHOI  BJIaAW, OpraHy  MICUEBOIO  CaMOBpsAYyBaHHS, 00’ €qHAHOI
TEPUTOPIATHHOI TPOMAJIM, TOIO, IO BiAMOBIAAIOTH BHMOraM oOpaHoro (axy Ta
MPOrPaMH MPAKTUKH.

YcTaHoBU opraHy NepyKaBHOI BJIaJIA, OpTraHy MICIIEBOTO CaMOBPSTyBaHHS,
00’€THaHOI TEpUTOpIATBbHOI TpOMaaU, JIEpXKaBHI MIANPUEMCTBA, OpraHizaiiii,

YCTAHOBH, SIKi € 0a30BUMH, TOBUHHI BIMOBIIaTH TAKUM BUMOTaM:
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—  HasBHICTh CTPYKTYp, IO BIAMOBIJAIOTH HampsiMaMm, CHEIialbHOCTSIM
(cmemiamizallisim), 3a SKUMHU 3A1MCHIOETHCS TIATOTOBKA (DaxiBIliB;

—  HagBHICTh  KBaJi(IKOBAaHMX KEPIBHUKIB BUPOOHUYOI  MPAKTHUKU
3100yBaviB BUIIOi OCBITH;

—  HaJaHHA 3700yBayaM BUIIOI OCBITH MpaBa KOPUCTYBaHHA 010J110TEKOIO,
nabopaTopisiMi, TEXHIYHOIO Ta IHIIOK JOKYMEHTAIll€l0, HEOOXIHOW s
BUKOHAHHS MPOTPaMU MPaKTUKH.

BusnauenHss 0a30BOi yCTaHOBM 3JIIMCHIOETHCS KEPIBHULTBOM I1HCTUTYTY
BIAMOBIAHO JO 3MICTY, 3aBJaHb BUPOOHHWYOI MPAKTUKKM Ha OCHOBI MPSIMHUX
JIOTOBOPIB 13 OpraHizalisiMu, MiANPUEMCTBAMH, YCTAHOBaMHU.

JloroBip 13 0a3010 BHUPOOHMYOI MPAKTUKH MPO ii TPOBENEHHA YKiIaaae
pekTop yHiBepcutery. JloroBip mpo MpOXOMKEHHsSI BUPOOHUYOT MPAKTUKH, 3T1THO
31 BCTAaHOBJICHOIO (POPMOIO, TOTYEThCS y IBOX MpuMipHUKax: onud — [THY, npyruii
— 6a31 BupoOHHnuoi npakTuku. [Ipumipauk norosopy ITHY 36epiraeTscs y Binaiii 3
HaBYaJbHOI poOOTH, KOITisl TOTOBOPY 30epiraeThes Ha Kadeapi.

Ha ocHoBi noroBopy 3100yBaui BUIIOi OCBITH OTPUMYIOTh HaIllpaBJIE€HHS Ha

POXOJIKEHHSI BUPOOHUYOT MPAKTHKH, SIKE TOTYE KEPIBHUK NMPAKTUKU Bil Kapeapu.

1.3 Opranizanis Ta KepiBHUITBO NPAKTHKOI0

KepiBHUIITBO TPAKTUKOIO CTYJAEHTIB 3M1MCHIOIOTH IUPEKTOP 1HCTHUTYTY,
3aBiyBau BWITYCKOBOi Kadeapu ympaBiiHHA Ta Oi3HEC-aAMIHICTPYBaHHS Ta
MpU3HAYCHU N HAKa30M PEKTOpa YHIBEPCUTETY HAyKOBUI KEPIBHUK.

3arajgpbHe KEpIBHUITBO TPAKTUKOIO CTYACHTIB Ha 0a3l MpPaKkTUKU
MOKJIAJIa€ThC HAa HaYaJlbHUKA BiIaury abo #oro 3acTtymHuKa. besmnocepemane
KEPIBHUIITBO  MPAKTHKOK  3IIMCHIOE  BUCOKOKBaNi()IKOBAHWUH  CHEIIATICT
MAPO3ILTY.

Jlo 00086°a3Kieé KepieHuka npakmuku 6i0 ycmanosu (opzauizayii), AKui
30IUCHIOCE 3a2a/1bHe KEPIBHUUM B0, 6X00UMb:

1) migbip JOCBITYEHHMX MPALIBHUKIB I OE3MOCEPEAHBOI0 KEPIBHMIITBA

MIPAKTUKOIO CTY/CHTIB;



2) 3a0e3neveHHs SKICHOTO IHCTPYKTAXKy 3 OXOPOHH Ipalli, TEXHIKA Oe3MeKH
Ta IPOMUCIIOBOI CaHITapii;

3) opraHizamiss TPOXOMKEHHS CTYJACHTAMH TPAKTHKH BIAMOBIIHO [0
nporpaMu Ta rpadiky ii mpoBeneHHs (pa3oM 13 KEpIBHUKOM MPAKTUKH BiJ
YHIBEPCUTETY);

4) oprani3aiis MepeMilieHHs CTYACHTIB-IIPAKTUKAHTIB M0 pOOOYUX MICIISIX
B Oprasizarii.

Jlo 00086°a3Kie KepieHuka npakmuxku 6i0 ycmawnosu (opzaunizayii), AKui
30IlCHIOE 6e3n0CePeOHE KePiGHUUMBO, 6XO00UMb:

1) opraHizaiis poOOYOro Micis i CTBOPEHHsSI HEOOXIIHUX OpraHi3alliiHo-
TEXHIYHUX YMOB JUISI IIPOXOPKCHHSI TIPAKTUKH;

2) 3a0e3neveHHs] CTYJCHTIB HEOOXITHOI iH(OpMAIli€l0, TOKYMEHTAMH,
3BITHICTIO, HOPMAaTUBHUMHU Ta HIIUMU MaTepiajiamu;

3) 3ajdydeHHS CTYAEHTIB J0 AaKTHBHOI ydYacTi y IOTOYHIH poOoTi
CTPYKTYPHOTO MAPO3IUTY opraHizailii — 6a3u MpakTHKH,

4) KOHTpPOJIb 3a BUKOHAHHSIM OKPEMHX 3aBJIaHb i MPOrPaMU TMPAKTHKH B
IIJIOMY, KOHTPOJIb BEJEHHS CTYIEHTOM IIOJICHHUKA MPAKTUKU 1 MiITOTOBKHU 3BITY
IPOIPOXOKEHHS MPAKTUKHY;

5) momomora CTYACHTOBI y mimOoOpi MaTepiaiiB s BHKOHAHHS HHUM Yy
MalOyTHROMY HayKOBO-IOCIITHOT POOOTH;

6) ckmamaHHS Ha KOXHOTO CTyJIEHTa XapaKTePUCTHKU-BIATYKY Bia
oprasizartii.

Y BIATYKY HaJa€ThCs XapaKTEPUCTUKA CTyJIEHTa SK CIHeIialicTa,
3a3HAYAIOTHCSA MPOOJIIEMH Ta HENOJIKM Y TMIArOTOBINI (paxiBIliB, 3aTHICTH IO
TBOPUOTO  MUCJCHHS 1 yMOPaBIIHCBKOI  MISUIBHOCTI,  IHIIIATUBHICTH  Ta
JTUCITUTUTIHOBAHICTh. Y BIATYKY KEpIBHUK TPAKTHUKU BiJl YCTaHOBH (Opranizaiii)
BHCTAaBJIsIE€ OIIHKY BUKOHAHUX CTYJIESHTOM POOIT.

o 00086’a3kie eunyckawuoi kagheopu, 6i0noeioa1bHoi 3a NPOBEOEeHH
npaKmuKu, 6X00Umbs:

1) npu3HAYCHHS KEPIBHHUKIB MPAKTUKUA 3 MPOo(ecopchbKo-BUKIATAIBKOTO
9



ckiany kadenpu ynpaBiiHHA Ta O13HEC-aJAMIHICTPYBaHHS;

2) PO3IOLI CTYICHTIB 3a Oa3aMu MPAKTHKH;

3) odopmIIeHHS Haka3y MPO MPOXO/KEHHS CTYICHTAMH MPAKTHKH, Y TKOMY
3a3HAYA€TbCS TEPMIH MPOXOJKEHHS NPAaKTHUKU, ycTaHoBa (opraHizaimis) — 0Oasa
MPaKTUKH Ta HAYKOBUI KEPIBHUK BiJl YHIBEPCUTETY;

4) 3a0e3meucHHs MporpaMaMd TPAKTUKKA  CTYJCHTIB Ta  YCTaHOBA
(opranizartii);

5) mpoBeACHHS TIepe] MOYaTKOM MPAaKTHKH BUPOOHWUYOT Hapaau 3i
CTYJACHTaMH Ta KEPiBHUKAMU 3 METOI0 pPO3’SICHEHHS M, 3MICTy Ta TOPSAKY
IPOXOJIKEHHS TTPAKTUKH,

6) 3niCHEHHS KOHTPOJIIO 32 OPTaHi3alli€l0 Ta MPOBEICHHIM MPAKTUKU.

/1o 0008°a3Ki6 KepieHUKA NPAKMUKU 8i0 6UNYCK0BOT Kaghedpu 6xooumau:

1) mpoBeieHHs yCiX OpraHi3aliifHUX 3aXOJiB Mepe/l BUXOIOM CTY/ICHTIB Ha
PAKTHKY;

2) mepeBipKka, a y BHIIAAKy HEOOXIIHOCTI, — J0mMOMoOra y CKIaJaHHi
KaJeHAapHOTo rpadiky IPOXOKEHHS MPAaKTUKH, HOTO MOTOIHKEHHS 3 KEPIBHUKOM
IMPaKTUKHW Bl YCTAaHOBM, NEpPEBipKa YU BCl HEOOXITHI BUIU POOIT BimoOpaxeHi y
KaJleHapHoMy rpadiky, MOAESHHUKY MPaKTHUKH, 3BITI Ta 3MIHCHEHHS IMOCTIHHOTO
KOHTPOJIO 32 BUKOHAHHAM CTYJCHTOM NIPAKTUKM Ta HAMMCAHHSIM 3BITY TMPO
POXOIKEHHS TIPAKTUKH;

3) TpoBeACHHS KOHCYNbTaIlid 31 CTyJEHTAMH 3 THUTAaHb MPOXOJKCHHS
MPaKTUKH, O(GOPMIICHHS 3BITIB 1 HANMUCAHHS Ha 1X OCHOBI HayKOBO-JOCTITHUX
poOIT;

4) perymnsaprae iHpopMyBaHHS KadeapH Mpo MepeOdir BUKOHAHHS MPOTrpaMu
MPAKTUKHA Ta KAICHIAPHOTO Tpadiky, MOMYIIEHI BIACTABAHHS UM BIIXWICHHS BiJl
MpPOrpamu;

5) mepeBipka 3BiTYy CTyACHTa MPO MPOXOHKCHHS HUM TPAKTUKH, HaJTaHHS
MKUCbMOBOTO BIJITYKY Ha HHOTO Ta JAOMYCKY (UM HEJOMYCKY) MOro 10 3aXHUCTy,
3allOBHEHHS BIAMOBIAHUX PO3JUIIB HIOJCHHUKA MPAKTUKA Ta Y4acTb y POOOTI

KOMICIi 10 3aXUCTY 3BITIB PO MPOXOKEHHS MPAKTUKH.
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1.4 O00B’A13KM CTY/ACHTIB IIPH NMPOXO/KEHHI PAKTUKH

[1in yac IPOXOIKEHHS TPAKTUKH CTYACHTH 3000B’s13aHi:

1) B34TH y4acTh B OpraHi3alliifHiuX 3aX0/1ax Mepe]] Mo4aTKOM MPAKTUKH;

2) olepyKaTd HEOOXIAHY JOKYMEHTAIIO MO0 IPOXOKECHHS IPAKTUKH,
IHAUBINYyadbHE 3aBIaHHS, KOHCYJbTallll 100 O(OPMIEHHS YCIX HEOOXITHUX
JIOKYMEHTIB,;

3) cBo€vyacHO MpuOyTH Ha Oa3y MPAKTUKH;

4) morouTH 3 KEPIBHUKOM MPAKTHKH BiJI ycTaHOBH (opraHizailii) rpadik
BUKOHAHHSI IPOTPaMH Ta CTPOTO HOTO TOTPUMYBATHUCS;

5) moroauTH 3 KEPiBHUIITBOM YCTaHOBH (OpraHizaifii) Micie MpaKTHKH Ta
nocaju, ki Oyne 3aiiMaTi CTYACHT ITiJ] 9aC MPOXO/KEHHS IPAKTHKH;

6) 1OTPUMYBATUCh MPABUII BHYTPIIIHEOTO TPYAOBOTO PO3MOPSIKY, BUMOT
TPYJOBOTO 3aKOHOAABCTBA, NIepen0auyeHuX sl MPaIiBHUKIB 0a3H MPAKTUKY;

7) BABYHUTHU 1 CYBOPO JOTPUMYBATHCh MPABHJI OXOPOHHU Mpalli, TEXHIKH
0e3IeKy 1 BUpOOHUYO1 caHiTapii,

8) peryisipHO CIUIKYBaTHCh 3 KEPIBHHKOM MPAKTHKHA Bif Kadeapw,
BUKOHYBATH HOTO 3aBJIaHHS Ta PEKOMEHAAIIIT;

9) y moBHOMY 00CsI131 BUKOHATH BCl 3aBAaHHs, IepeadadeHi mporpamMmoro
IIPaKTUKH 1 3aBJaHHS KEPiBHUKA MTPAKTUKHU Bia Kadeapu;

10) BecTH 1I0IGHHUK BCTAHOBIIEHOI ()OPMH, Y SIKOMY 3alTUCYBAaTH BHKOHAHY
pobory;

11) He mi3HiIIE K 32 JI€HB JIO 3aKiHUYECHHS CTPOKY MPAKTHKH, OJICPIKATH
XapaKTepUCTUKY-BIIT'yK KEPIBHUKA MPAKTUKU BiJl yCTAaHOBH (Oprasizaitii);

12) marmmcaTty, 0pOPMUTH Ta 3aXMCTHTH 3BIT PO MPOXO/KEHHS TPAKTHKH.

TpuBamicte poOOYOro 4Yacy CTYACHTIB i 4Yac MPOXOHKCHHS MPAKTHKU
pernaMeHnTyeThesi Kogexkcom 3akoHiB mpo mpaio YKpainu 1 ckmamae: Big 16
10 18 pokiB — 36 roauH Ha THXAEHB (CT. 51 13 3MiHamMu, BHeCEHUMH 3akoHamMu No
871-12 Bix 20.03.91 p., Ne 3610-12 Big 17.11.93 p., Ne 263/95 BP Bix

05.07.95 p.), Bixm 18 pokiB i crapme — He Outbiie 40 romuH Ha TwKAEHBL (cT. 50
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y penakiii 3akony Ne 871-12 Bix 20.03.91 p., 13 3MiHamMu, BHECEHUMHU 3aKOHOM No
3610-12Bix 17.11.93 p.).

[lepen mo4aTkoM MPAKTUKHU CTYJAECHT Ma€ OTPUMATH

—  HampaBJICHHS Ha MPAKTHKY;

—  Iporpamy MPaKTHKU;

—  [IOJICHHHUK TPAKTHKH.

Ilepen TAM SK TNPUCTYNUTH JO TPOXOJDKEHHS TIPAKTHKA Ha 0asi
NPaKTUKU (B OpraHizailii) CTyJI€HT Ma€ MPOUTH IHCTPYKTAX 3 TEXHIKU O€3MeKH 1
OXOPOHH Tpalii.

ITlin wac TPOXOMKEHHS TPAKTUKH CTYJACHTU-TIPAKTUKAHTH ITOBUHHI
CHUCTEMATHUYHO BECTH 3aIlUCH Yy IIOACHHUKY MPAKTUKH, (QiKCyBaTH OOCIT Ta 3MICT
BUKOHAHOI 32 JIeHb POOOTH; MiJATOTYBATH 3BIT MPO MPOXOKCHHS PAKTHKH.

[Ticns 3akiHYeHHS TPAKTHKU CTYJICHT TIOBHHEH II0JaTH Ha Kadeapy
yIpaBIiHHATA 013HEC-aIMIHICTPYBaHHS TaKy 3BITHICTb:

—  3alOBHEHUH IIOJEHHUK MPAKTHKH, MIJMUCAHUNA KEPIBHUKOM IMPAKTUKH
BiJl yCTAHOBU Ta 3aBIPEHMI NMEYATKOI YCTAHOBHU;

—  3BIT NPO MPOXOKEHHS MPAKTUKHU (0OPOpMIICHHI BIAMOBIIHO JO BUMOT
Ta CTAHJIAPTIB YHIBEPCHUTETY);

—  XapaKTePHUCTUKY-BIATYK 3 MICIS MPAKTUKH.

CrtyneHTt, KMl He BHUKOHAB MPOTpaMy MPAKTHKW, OTPUMAB HETaTHBHUUN
BIJITYK TIPO poOOTY a00 HE3aJOBUIBHY OIIHKY MPH 3aXHUCT1 3BITY PO MPOXOKCHHS
MIPAKTUKH, HATIPABISIETHCS HA MPAKTUKY MOBTOPHO TiJ Yac CTYIEHTCHKUX KaHIKYI
a0o0 BiIpaxoOBYETHCSA 3 YHIBEpCcHTETY. Ha CTyIeHTIB-TIPaKTUKAHTIB, SKi IOPYIIYIOTh
MpaBWiia BHYTPIIIHHOTO PO3MOPSANIKY Ta BUPOOHWYOI MUCIUIUIIHU, KEPIBHUKAMHU
0a3 MPaKTHKU MOXYTh HAKIAJATUCS CTSTHEHHS, TIPO IO MOBITOMIISIETHCS] PEKTOPY
VHIBEpCUTETY. PEKTOp BHUpIITye MUTAHHS MMOJATBIIOTO MPOXOHKCHHS MPAKTUKHU Ta

nepeOyBaHHS CTYJCHTA B YHIBEPCHUTETI.
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1.5 ®DopmMH | METOAU KOHTPOJIIO NPOXOAKECHHSA MPAKTHKHU

[lin yac MpPOXOJKEHHsI CTyACHTaMHU MPAKTUKU Ha Kadeapl ynpaBiIiHHSA Ta
013HEC-aAMIHICTPYBaHHS BUKOPUCTOBYETHCS CUCTEMA IOTOYHOTO Ta MiJCYMKOBOTO
KOHTPOJII0 BUKOHAHHS OKPEMMX PO3JUTIB Ta YCIET MPOrpaMu MPAKTUKH.

Pob6oTa CTyneHTIB KOHTPOIIOEThCA KEPIBHUKAMU MPAKTUKHU Bl YCTAHOBH Ta
BUITYCKOBO1 KaeapH.

KepiBHUMKM 3A1MCHIOIOTH KOHTPOJb 3a BIABIAYBAaHHSAM CTyJEHTamMu 0a3
NPaKTUKH, TOTPUMAHHIM HUMH PEKUMY POOOTH, & TAKOXK MPOXOHKCHHS MPAKTUKU
BIAMOBIAHO N0 3aTBep/keHOro rpadiky, Mmo (QIKCYeTbCcd CTYIAEHTaMu
IIOJICHHUKAX TPAKTHKU Ta MiATBEPIKYETHCS IMIIMUCOM KEpiBHUKA MPAKTHKH Bil
ycTaHOBH. llepeBipsIOThCS MOTOYHI 3alHMCH 3 BUKOHAHMX IHUTaHb MPOTPaMH, a
TaKOX MiZICYMKOBHH 3BIT PO MPOXOKCHHSI MPAKTUKH.

HloneHHUK TPaKTHKH, 3BIT TPO TMPOXOJKEHHS TMPAKTUKA CTYACHTA
MOJAEThCSl HUM Ha Kadeapy yIpaBiiHHS Ta Oi3HEC-aJMiHICTPYBaHHS IMPOTATOM
TPbOX JHIB MICJIAHOT0 OBEPHEHHS 3 MPAKTUKH.

3axucT 3BITIB IPO MPOXOJKEHHS MPAKTUKHU MPOXOJIUThH MeEpe]] CIeliaabHO
CTBOPEHOIO KOMICIE€I0 3 JBOX-TPhOX OCi0O 3a ydacTI0 BHUKJIaJadya — KepiBHUKA
IPaKTUKH Bix Kadeapwu.

3aiik 3 MPakTUKU AUQEPEHITIIHOBAHHINA.

1.6 KpuTepii onliHlOBaHHA pe3yJibTAaTiB IPOXO/:KEHHS MPAKTHKH 32
KpPeIAUuTHO-MOYJIbHOI0O CHCTEMOI)

SIKicHO BUWKOHaHI 3BIT TPO MPOXOHKEHHS TMPAKTHUKKA Ta IHAWBITyalbHE
3aBIaHHS CTYACHTA OIIHIOIOThCS MakcuMmaibHo 100 Gamamu.

KinpkicTs 6aitiB 3HIMAETHCS 32 MOPYIIEHHS TAKUX BUMOT

1. HesignoBigHe odopmieHHs (mons, mpudT Ta IHTEpBAT  HE
Bi/IMOBITalOTh BCTAHOBIICHHMM BHMOTaM; BIJICYTHS a00 HENpaBWIbHA HYyMEpaIlis
CTOPIHOK; HEMpaBWIbHE OPOPMIICHHS TpadiyHOro Marepiany, Tablullb, PUCYHKIB,
dbopmyn Toio) — 5-15 Garis..

2. HecBoeuacHe 3aTBepHKEHHS IUIaHY, HECBOEYACHA PEECTpAIlis 3BIiTY MPO
13



MPOXOKEHHS MPAKTUKH Ta 1HIUBITyadbHOTO 3aBJIaHHS CTY/ACHTA, HECBOEUACHE X
MOAAHHS JI0 3aXUCTYy — S OaiB.

3. BincyTHs 7oriuHa MOCHIJOBHICTH 1 HAYKOBUM CTWIb BUKJIAJCHHS
Mmarepiany — 5—10 6ais.

4, Buknan teopeTHyHOI 4acTMHU HE BIANOBiJAa€ BUMOram (BiJICYTHICTh
rMOMHU, BCEOIYHOCTI, TOBHOTH BHUKJIAQJCHHS  MaTepially,  BHU3HAYCHHS
JUCKYCIHHUX MUTaHb TO0) — 5—10 Gais.

5. BingcyTHicTh TaOIUYHOTO Ta UTIOCTPATUBHOIO MaTepially, HOro aHamizy
Ta IPUB’SI3KM J10 3MicTy TekeTy — 5—20 GaiB.

6. BiacyTHICT, BHM3HAYEHMX MNPOOJEM Yy BUBYEHHI TEMH, NUIAXIB 1X
BUPIIICHHS], BIACYTHICTh BJIACHOT TOYKHU 30py Ta aprymenTanii — 5—20 6anis.

7. HeBinmoBigHICT, BHCHOBKIB BUMOTaMm (BIACYTHICTb 3B’SI3KYy 3
pe3yNbTaTaMy JTOCTIIKEHHS, MIJICYMKIB 3 PO3TJISTHYTUX MUTaHb) — 5 OaliB..

8. HempaBuibpHO oopMIiIeHUI TTepesTiK MOCHIaHb — 5 0alliB.

KinpkicTh 6ajiB 3a BUKOHAHHS 3BITY MPO MPOXOHKEHHS MPAKTUKU CTYJEHTA
BHU3HAYAETHCA HAYKOBUM KEpPIBHUKOM BiJ Kadeapu y mpoiieci nepeBipku. [lpu

3aXUCTICTYJICHTOM 3BITY MPO MPOXOKEHHS MPAKTUKH KIIBKICTh OalliB MOXe OyTH

3MIHEHO.
I xaJya oninoBanHga: HanionaabHa ta ECTS
YHIBEPCUTETChKA Ouiuka ECTS O1iHKa 3a HAIOHAJIBHOIO IIKAIIOK

90-100 A BIIMIHHO

80-89 B

70-79 C robpe

60-69 D )

£0-59 E 3a0BUIBHO

25.49 EX HE3aJJ0BUILHO 3 MOKJIMBICTIO IIOBTOPHOTO

CKJIaJaHHA
0-24 = HE3a/I0BUTBHO 3 000B’SI3KOBUM MTOBTOPHUM
BUBYEHHAM IACHUILTIHA
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[TincyMkoBa OIliHKa BUCTABISETHCS KOMICIEIO KOJIETIaJbHO 32 HACTYIMHUMH
KpUTEPISIMHU:

OuiHka «@iOMiHHO» — TIiJI 4Yac HaNMCaHHS 3BITYy MPO MNPOXOHKEHHS
NPAaKTHUKA CTYACHT BHUKOHAB OCHOBHI 3aBJIaHHS MPAKTHKU Ta IHIUBiAyaJdbHE
3aB/IaHHs, 3pOOMB BHCHOBKHM 3 YpaXyBaHHAM MPUYUHHO-HACIIAKOBUX 3B’SI3KIB 1
MEXaHi3MiB (aaropuTMiB) nepediry sBull (IPOLECiB), IPU LbOMY IMPU 3aXHUCTI
3BITY MOKa3aB YMIHHS aHaJ13yBaTH, MOPIBHIOBATH, y3arajJbHIOBaTH, a0CTparyBatu i
KOHKpPETU3YBaTH,  Kilacu(dikyBaTH 1  CHUCTEMaTU3yBaTH Marepiai Ta
3alpOMIOHOBYBAB HHU3KY 3aXOMiB MO0 BAOCKOHAJICHHS MIiSUTBHOCTI YCTAaHOBH
(opranizariii), 10 po3pOOKH AKUX MiJIIAIIOB TBOPYO.

OruiHka «0odpe» — Tin Yac HANMCAHHS 3BITY NPO MPOXOHKEHHS MPAKTUKU
CTYJACHT BHUKOHAB OCHOBHI 3aBJaHHs NPAKTHKH Ta IHIUBIAyaldbHE 3aBIaHHS,
3pOOUB BUCHOBKU 3 ypaxXyBaHHSIM MPUYMHHO-HACTIIKOBUX 3B’S3KIB 1 MEXaHI3MIB
(asropuT™iB) Tepediry sBuIl (MPOIECiB), MPU [BOMY IPHU 3aXHUCTI 3BITY IMOKa3aB
JIOCTaTHI YMIHHS Ta HAaBUYKU POOOTH 3 JIOKYMEHTAIll€l0 Ta 1H(OopMAaIi€o om0
pe3yabTaTiB pOOOTH YCTaHOBHU (OpraHizarii).

OuiHka «3a006inbH0» — TiJl 4Yac HAMUCAHHA 3BITY PO MPOXOKEHHS
INPaKTUKHA CTYACHT BHKOHAB OCHOBHI 3aBIaHHSA TPAKTUKU Ta I1HJIWUBITyaJlbHE
3aB/IaHHs, aje BHUCHOBKH, 3pOOJIEHI CTYJEHTOM HE BPaxOBYIOTb NPUYHUHHO-
HACJIIIKOBHX 3B’S3KIB 1 ME€XaHI3MIB (QJITOPUTMIB) TIepediry sBUI (MPOIeciB), IPH
[IbOMY TIPY 3aXUCTI 3BITY CTYJICHT MMOKa3aB HEJIOCTAaTHI yMIHHS Ta HABUYKH pOOOTH
3 JIOKyMEHTAIli€l0 Ta iHGOpMAIi€l0 MIOA0 pe3yiabTaTiB pOOOTH yCTaHOBH

(opranizartii).
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II. BUPOBHHNYA ITPAKTUKA

2.1 Mera, 3aBIaHHS TA pe3yJIbTATH BUPOOHMY Ol NPAKTHKH

MeTo010 IPOXOXKEHHSI BUPOOHUY0I IPAKTHKH €:

—  cUCTeMaTwu3allis, 3aKpIIJICHHs Ta TOTJUOJEHHS TEOPETUYHUX 3HaHb,
3100yTUX B TMpoleci BHUBYEHHS NpO(]PeciiHO-OpIEHTOBAHUX  HABUYAJIbHUX
JTACIIMILIIH;

—  (QopmyBaHHS y CTyHIEHTIB mNpodeciiHUX YMIHb 1 HABUYOK IIOJO
CaMOCTIHOTO BUPINICHHS KOHKPETHUX YIPABIIHCHKUX CHUTYaIlil Ta NPUAHSATTS
YIPaBIIHCHKUX PILIEHB M1 Yac NPoQeciiiHOl A1SNIBHOCTI B peaJIbHUX YMOBAX;

—  ONaHyBaHHS CyYaCHUX MPUKMOMIB, METOAIB Ta 3HApsAb mpaui B cdepi
YIPaBIIiHHS Ta aIMIHICTPYBaHHS B OpraHizallisix MmyoJiuHOTO CEKTOPY;

—  BUXOBaHHSA Yy CTY/ICHTIB MOTPeOU TMOMOBHIOBATH CBOi 3HAHHS Ta TBOPYO
iX 3aCTOCOBYBATH B MPAKTUYHIN JTISTIBHOCTI.

[IpakTriyHa TIATOTOBKA CTYAEHTIB Tiepeadadae  Oe3NepepBHICTh Ta
MOCJIIIOBHICT, 3aCBOEHHS TOTPIOHOTO 0O0CATY TPaKTHYHUX 3HAHb 1 YMIiHb
BIJIMTOB1THOJIO OCBITHBOT'O PIBHS «OaKagaBp.

3aeoannsa eupoOHUYOT NPAKMUKU:

— ¢opMmyBaHHA Yy CTyJACHTAa KOMIUIEKCY YyMiHb 1 HaBHYOK, MO0
BUPIIIIEHHS TUIIOBUX 3aBJaHb BIJIMOBIIHO JO MOCa, SKi MOXe 00iiMaTh OakaiaBp
3 MyOJIIYHOTO YIPABIIHHS Ta aJAMIHICTPYBaHHS, 30KpeMa, B OpraHax Jep>KaBHOI
BIaAM Ta MICIIEBOTO CAMOBPSIYBaHHsS, TPOMAJChKHX OO0 €IHAHHIX Ta
HEKOMEPIIHHUX OpraHi3aIlisx;

—  O3HaWOMJICHHS 31 CTPYKTYPOIO OpraHy MyOJi4HOi BiaaH, YCTAHOBU YU
opranizanii, GyHKI[iOHATFHUMH 000B’sI3KaMH TTOCaJOBUX OCI0, a TAaKOX METOJIaMHU
poOOTH CHEIIaNiCTIB Ha PI3HUX PIBHAX YIOPABIIHHSI B MPOIECi 3MIHCHEHHS
OCHOBHHX BHU/IB JISUILHOCTI;

—  BHUBYEHHS [JIOCBily poOOTH oOpraHiB nyOJiyHOi BIaau, OOpaHUX
00’€KTOM TMpPaKTHUKHU, 3100yTTS MNPAKTUYHUX HABUYOK [ISUIBHOCTI Yy Traiysi

myOJIIYHOTO YIPABIIIHHS Ta aMIHICTPYBaHHS;
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—  (opmyBaHHS Ta PO3BUTOK y CTYJEHTIB YMIHHS MPUIMATH CaMOCTIHHO
YIPABIIHCHKI PIILIEHHS B YMOBAaX KOHKPETHOI CUTYaIlli.

Pe3ynpTaTamu BUpOOHMYOT TPAKTUKH €

—  IMPOBEACHHS KOMIUIEKCHOIO aHalli3y AISIbHOCTI YCTAHOBM (OpraHi3anii)
3 BUKOPUCTAHHSM Cy4aCHUX METOAMK 3 MO3UI[IIl CUCTEMHOTO MiIXOY;

—  IPOBEACHHS HaYKOBHX JIOCIIJI)KEHb Ta BIIPOBAIXKEHHS iX PE3yNbTaTIB Yy
MPAKTUKY ASUTBHOCT] YCTAaHOBH;

— IJJAaHYBaHHS OpraHi3alliHUX 3MIH 3 ypaxyBaHHSM pO3pOOJIEHUX
CTpaTerii OpraHi3aliiHOrO pO3BUTKY, Y TOMY YHCII 3 BHKOPHUCTAHHAM
IHCTPYMEHTapil0  PEeIHKUHIPUHTY  OI3HEC-TIPOLECIB,  pPECTPYKTypu3alii  Ta
peopranizariii;

—  (opmyBaHHS NPOMO3UIINA 10O CTBOPEHHS CHPUATIMBUX YMOB IS
HaBYaHHS Ta PO3BUTKY I[IEPCOHANy OpraHizailii; 3axojiB 3 OI[IHIOBaHHSI Ta
CTUMYJIIOBAaHHS IIEPCOHAIY;

—  JoTpuMaHHs mnpodeciiiHoi eTMKU B TpoIreci 3AIMCHEHHS HAyKOBUX

JOCJTIJPKEHb Ha 00’ €KT1 MPAaKTUKH.

2.2 3micT BUPOOHHYOI MPAKTUKH

1. O3naiiomuuii eman npaKmuKu:

1.1. O3snailiomMuTHCS 3 OCHOBHUMHU HampsiMamMud poOOOTH YCTAHOBH,
opraHizamii, Ha 0a3i sSKOI MNPOXOAUTh BHUPOOHHWYA TMPAKTUKA, BHYTPIIIHHOIO
JOKYMEHTAIII€10, TpadikoM Ipoliecy, yMoBaMu poOOTH, MTpaBUIaMU BHYTPIIIHHOTO
PO3NOPSIKY.

1.2. Po3pobutu mmaH BiacHOi poOoTH (IHAMBIAYalbHOI, TPYIOBOI,
€KCIIePTHOT) K YIPABIIHI, CKJIACTHA IHAWBIAYyaJbHHUNA TUTAaH POOOTH HA TEpioj
MPAKTUKU (I[0JICHHUK).

|l. Bukonanus npaxmuunux 3a60ams:

1. 3araabHa XxapakTepucTHMKa oOprasizamii Ta ii aaMiHicTpaTuBHI

dyHkuii.
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1.1. OpranizauiiiHa CTpyKTypa, CTaH YNPAaBIIHHS OISVIBHICTIO OpraHizamii
(cTatyc opranizaiiii).

1.2. HopmatuBHO-ipaBoBa 0a3a, IO PEryjlo€ YTBOPEHHS Ta MiSUIbHICTH
oprasizaiii 0a3u NpaKTUKHU.

1.3. IloBHOBa)k€HHS Ta 3MICT AISUIBHOCTI OpraHizauii (HanpsiMu AisSIbHOCTI,
(GyHKI1i, BUIU TOCIYT).

1.4, Cucrema ynpaBiiHHA OpraHi3ali€ro: oOpraHizaiiiHa CTPYKTYypa,
(GyHKIIOHAIbHE TPU3HAYEHHS OKPEMHUX CTPYKTYPHHMX MIIpO3AUIIB, iX Tpasa,
BiJIMOB1IAJIBHICTh, TTOBHOBAXKECHHS, XapaKkTep perjaMeHTarlli AISIbHOCTI OKPEMUX
CIIy’kOO0BIIIB (KOHTPAKTH, MOCAJ0B1 IHCTPYKIIiT TOLIO).

1.5. Opranizamiss po06oTH KepiBHMKa (opradizaimiss po0oYoro Micls,
IUTAaHYBaHHS pOOOTH, PEKUM POOOTH TOLIO).

2. IlnanoBo-ekoHOMiuHI Ta ¢iHaHCOBI acnekTH (YHKUIOHYBAHHS
oprasizamii.

2.1. Opranizaliis TUIAaHOBO-€KOHOMIYHO1 JISUTBHOCTI yCTaHOBU. AHAaII3
OCHOBHUX (YHKIIIH, IO TIOKJIaJeHI Ha IUIAaHOBO-€KOHOMIUHY CIyXOy, ii
B3a€MO3B’SI30K 3 IHIIUMHU CTPYKTYPHUMH MiIPO3AUIaAMH B MPOLEC BUKOHAHHS
(G yHKITIOHAJIBHUX 3aBIaHb.

2.2. Ominka IisUTbHOCTI (pIHAHCOBOI CIY»XOM a0o0 1HIIOI JIAaHKH, Ha SKY
MOKJIaJI€HO BUKOHAHHS i1 (PYHKIIN: KITbKICHUM 1 SKICHUM cKi1aj ¢axiBIIiB, MEpeITiK
OCHOBHUX (PYHKITIH Ta piBeHb iX peamizaifii. OmiHKa SKOCTI BUXITHUX MPOAYKTIB
poOOTH TaHOi CITy)0U (aHATITUYHI, TUIAHOB1, KOHTPOJBHI (POopMHu).

3. YnpaBJ/iiHHS IePCOHATIOM.

3.1. Opranizaitisg poO0OTH 3 MEepcoHaNOM B 0a30Biil opraHizarii, KiITbKICHHMA
Ta SAKICHUH CKJIaJ KaapoBOi CIIyxOW; aHali3 HOPMATHBHUX JOKYMEHTIB, IO
pEeriaMeHTyIOTh i1 poOOTy (MOJIOKEHHS TMPO KaapoBy CIykOy Ta MOCaaoBi
THCTPYKIIii paIiBHUKIB KapOBOi CITy>K0N).

3.2. OmiHkKa KaapoBOi TMONITHKH, SKa TMPOBATUTHCA Ha 0a3l TPaKTUKH,
MIJABUINIEHHS KBajiikaiii MpariBHUKIB, aTecTallisl Ta OI[IHIOBaHHS IISJIBHOCTI,

CHUCTEMH OIUIATH Mpalll; YMOBH MpalleBIalITyBaHHS Ta IPOCYBaHHS MO CIIyXkOl.
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3.3. Peanizamii 3axojiB 100 3MIIHEHHS 3TypTOBAHOCTI TPYIOBOrO
KOJIEKTUBY Ta (POPMYBaHHS COLIAJIbHO-TICUXOJIOTTYHOI'O KJIIMATY.

3.4. AHani3 opraizamiifHO-IpaBOBUX 3acajl MISUIBHOCTI CIY>KO MHepcoHany
opraizanii HIUIAXOM O3HaOMJIEHHS 3 11 1HGOpMALIHHUM, TEXHIYHHUM,
HOPMAaTUBHO-IIPABOBUM 1 J1JIOBOJIHUM 3a0€3MEUEHHSIM.

4. Opramni3auis 1U10BOACTBA.

4.1. IncTpykiis 3 AUTOBOICTBA OpraHi3allii, BABUEHHS HOMEHKJIATYPH CIIPaB;

4.2. Buau JOKYMEHTIB, K1 MUIATal0Th 30€piraHHio B JIEP>KaBHOMY apXiBi,
NOPSAZIOK Ta IpoLEeaypa nepeaadl Takux JOKyMEHTIB 0 apXiBy;

4.3. TlpakThKa KOHTPOJIO 3a CBO€YACHUM PO3TISAIOM 1 MPOXOKCHHIM
JIOKYMEHTIB B OpraHizailii;

4.4, TlpaxkTrka 3a0e3neueHHs] JOTPUMaHHs €IMHUX BUMOT IIIOJI0 ITiATOTOBKH
JOKYMEHTIB Ta oOprasizaiii po0oTH 3 HHMMH B YMOBax EJIEKTPOHHOIO
JIOKyMEHTO00Iry.

5. IndopmaniiiHo-KOMYHiKaniliHe 3a0e3lMeYeHHA Ta B3aEMOdiA 3
TPOMA/ICHKICTIO.

5.1. Cran iHdopmariitHOro 3a0e3mnedeHHs opraHizailii B 3aJeXHOCTI BIJ
HAsSIBHOCT1 TMaKeTy HOPMATHBHO-TPABOBUX aKTIB, Y TOMY YHCII W JIOKAIBHUX, IO
PETYNIOIOTh  TPOLIECH  OJEp)KaHHs,  OMpalllOBaHHS, BHUKOPUCTAHHS  Ta
PO3IOBCIOKEHHS 1H(pOpMAaITii;

5.2. Indopmariiina cuctemMa oOprasizailii: ONUCATH OCHOBHI €JEMEHTHU
MPOrPaMHUX MPOIYKTIB Ta YIPABIIHCHKUX (QYHKIIIH, SIKi aBTOMATH3Y€E CUCTEMA;

5.3. ®opMH KOMYHIKAaTHBHHUX KOHTAKTIB 3 TPOMAJICHKICTIO B IIOACHHIN
MIPaKTHIIl, & TAKOXK NISUTBHICTD 31 30€pe’KeHHS peryTaIlii oprasizariii.

I1. ITiocomoeka 36imnoi 0oKymenmauii.

3BiTHA NMOKyMEHTAIlil TOBMHHA BimoOpakath 00'eM 1 3MICT BHKOHYBaHUX
poOiT. 3BiTHAa NOKYMEHTAIlil BEACTHCS CTYJCHTAMU BIPOJOBXK BCi€i MPAKTUKH 1

PEryJSPHO MOKA3y€EThCSI KEPIBHUKY TPYIU ISl IEPEBIPKH.
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2.3 Bumormu 10 BeieHH, 0(pOpMIIEHHS IIOJICHHUKA TA 3BIiTY

KinmeBum pe3ynbTaToM MPOXOIKEHHSI BUPOOHUYOT MPAKTUKK € HAMMCAHHS
3BiTy. IllomeHHa poOoTa, SKy BHKOHYE TPAKTUKAHT YIPOJOBK BUPOOHUYOL
MPaKTUKH, (IKCYeTbCSI HUM Yy IIOACHHUKY TMPAKTHUKHA, HA OCHOBI SKOTO
0(OPMIISIETHCS 3BIT 3 MPAKTUKH.

1. [lfoneHHUK — 116 OCHOBHHUU TOKYMEHT CTYyJEHTa Tl 4ac MPOXOIKCHHS
TIPAKTHKH.

2. Ilim 4Yac TPOXOJKEHHS NPAKTUKHA CTYJACHT IIOJHSA KOPOTKO PYYKOIO
MOBUHEH 3aMKCyBaTH y IIOJECHHUK ycCe, 10 BiH 3pO0OMB 3TigHO 3 KaJeHIapHUM
TUTAHOM TTPOXOJKEHHS MPAKTUKH.

3. Ilicnmsa  3aBepiieHHS TPAKTUKH 3allOBHCHUH IIOJACHHHK TOJAETHCS
KepiBHUKAM MPAKTUKHU BiJl HABYAIBLHOTO 3aKjaay 1 0a30Bo1 opraHizaiiii.

5. Odbopmienuii MIOAEHHUK 3 BIATYKaMH Ta IMIJNUCAMU KEPIBHHUKIB,
nedyaTkor 0a30BOi opraHizaimii CTYJAEHT IOBHHEH 3aXHCTHTH Tepell KOMICIE0
HaBYAJIHHOTO 3aKJIady.

6. be3 3amoBHEHOTO 1I0ICHHUKA MPAKTHKA HE 3apPaXOBY€ETHCS.

3BIT 3a pe3yJibTaTaMHd BUPOOHHUYOI MPAKTHUKA MAE€ MICTUTH BIJOMOCTI PO
BUKOHAHHS CTYJEHTOM YCIX PO3AUIIB MPOTpaMH TMPAKTUKH, MaTH BHCHOBKH 1
IPOIO3MITIT 100 BHUPIIMIEHHS BU3HAYEHUX TMpobsieM. IS MATOTOBKH 3BITY
BUKOPHUCTOBYIOThCSI HOPMATHBHI JOKYMEHTH, JHTEPATypHI JKEpesia, HaBYaJlbHA
miteparypa 1 T. iH. (HOPMaTUBHO-TIPABOBI AaKTH, JOBIMHUKH, MIAPYYHHKH,
HaBYaJIbHI MMOCIOHHUKH, CTATTI 3 HAYKOBUX JKEPEIT TOIIIO).

Pexkomenoosanuii oocaz 3eimy 25-30 opyxkoeanux cmopinok (6e3 cnucky
BUKOPUCMAHUX 0XicepeTl, 000aAmKig).

PesynpTaToM TpPOXOMKEHHS MPAKTUKU € O(POPMIICHHN HAJICKHUM UYUHOM
36im 3 6upobHuuoi npakmuxu. Jns y3araibHEHHs MaTepially, HampalbOBAHOTO
3m100yBauyaMy BHUIIOT OCBITH IiJ] 9aC MPAKTUKH, 1 MATOTOBKH 3BITY 3a MPOTPAMOIO
MPaKTUKU Ma€ OyTu nepeadayeHo yac y ABa-TPU OCTAHHIX JIHI.

OCHOBHMM  JOKYMEHTOM, 110 BijjoOpa)kae Mpouec  MPOXOJKEHHS

3100yBadyeM BUIIOI OCBITU MPaKTUKH, € mojaeHHUK. [llomeHHuk 1 3BIT
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0 OPMITIOIOTHCS HA MICIIl IPAKTUKH 1 TaM K€ MOJAI0ThCA KEPIBHUKY MPAKTUKU BiJ
YCTAaHOBM Ha TMEPEBIPKY 1 OJEepKaHHS BIAryKy. Binryk odopmittoerscs y
BIJIMOBIHOMY MOPSIAKY 3 NIAMKCAMH, I€YATKOO 1 MOCTABIEHOO AATOIO.

3BiT Mae Oytu odopMIeHHUNH Ha apKylmax CcraHaapTHoro dopmary 3

HACKPI3HOIO HyMepaui€eo 1 000B’I3k0BUM JnoTpuMaHHsIM ctanaaptis (€ECKJI),

NeperuieTeHu. 3BIT 3 MPAKTUKU MEPEBIPSIETHCS Ta 3aTBEPAKYETHCS 11 KEPIBHUKOM
BiJ Kapenpu 1 MOBEPTAETHCS 3100yBavy BUIIOI OCBITH JAJIsl MIATOTOBKU JI0 3aXUCTY.

Po3kpuBaroun cyTth pO3AUIIB MPAKTHUYHOI ISJIBHOCTI, 3100yBayl BHUIIOT
OCBITH TOBHUHHI CIIOCTEpiraTv, BUBYATH, AHAII3ZYBaTH 1 MUCBMOBO O(OPMIISATH
OTpUMaH1 Pe3yJIbTATH.

OcHOBHI po31iyiu 3BiTy 3 BUPOOHUY0I NPAKTHKM:

1. Berym.

2. OcHOBHA YacThHA (XapaKTePUCTHKA Cy0’ €KTa BUPOOHHYOT MPAKTHKHU Ta
1HAUBITYyaJbHE 3aBIaHHS).

3. BHCHOBKHU Ta peKOMEH/IaIIii.

4. Tlepenik BUKOPUCTAHUX JIXKEPEI.

5. JlomaTkm.

Bci wactTuHu 3BITY 3 NpakTUKH MaioTh OyTH OoGOpMIIEHI BiIMOBIAHO 10
TakuxX BUMOT: ¢popmat A4, rapHitypa Times New Roman, kernb 14, MiKpsSIKOBUi
iaTepBan 1,5, ab3zamauit Bigcrymn 1,25 cM. [lomns: miBe — 3 ¢M, HIDKHE Ta BEpXHE — 2

cM, npase — lcm.

2.4 TlinBeaeHHsI MiICYMKIiB MPaKTHKH.

[Ticns 3akiHYeHHS TEPMIHY MPAKTHKUA 37100yBadl BUIIOI OCBITH 3BITYIOTh
PO BUKOHAHHS MPOTPAMH MPAKTUKHU Yy BU3HAYCHI TEPMIiHH.

3100yBadi BUINOI OCBITH y TPUAECHHUN TEPMIH MICHIS 3aKIHYCHHS MPAKTUKH
HAJAI0Th KEPIBHUKOBI TMPAaKTUKU Bl YHIBEPCUTETY MNHCHMOBHH 3BIT MPO
MPOXO/KCHHSI TpakTUKu Ta 3anoBHeHui Il[ogeHHMK TpakTUKH, MMIATHCAHUN
KEpPIBHUKOM BiJl 0a3u MpakTUKU. [0 MHUCBMOBOro 3BITY JOAAIOTHCS MaTepiald,

BHU3HAYEHI POOOYOI0 MPOrpaMoI0 MPAKTUKU Ta IHAUBIAYAJIbHUM IJIAHOM
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MPOXOKEHHSI MPAKTUKU 3700yBayua BUIIOI OCBITH.

He ni3nime aBoX THXKHIB MIC/S 3aKIHUCHHS MPAKTUKU Ha (akyJIbTeTi 3a
y4acTio 3100yBauiB BHIIOI OCBITH, KEPIBHUKIB IPAKTUKHU BI Kadeapu 1 Oa3um
MPaKTUKH, WIEHIB KOMICii, 3aBigyBaua KadeIpu NPOBOAUTHCS MI1JICYMKOBA
KOH(epeHliss 3 MpPaKTUKM 3 METOI0 aHaji3y i y3arajgbHEHHS pe3yJbTaTiB
MpPaKTUKHU. 3100yBay BUILOI OCBITH, KM HE BUKOHAaB IMporpamy MNpakTUKH Oe3
NOBa)XHOI MPUYMHHU, OTPUMYE OIIHKY «HE3aJ0BUIBHO», IO BBAXAEThCS SK
akajeMiyHa 3a00proBaHICTb.

SIkuo mporpama MpakTUKM HE BUKOHAHA 3 MOBAXXHOI MPUYMHH, 3700yBay
BUIIOI OCBITH TOJIa€ 3asBy Ha IM’sS pEKTOpa 3 MPOXaHHSIM MEPEHECTH TEePMiH
NPaKTUKA Ta J0Aa€ MIATBEPIKYIOUl HOKyMeHTH. [Ipo mepeHeceHHS TepMiHy
NPOXOJKEHHS TMPAaKTHUKA BUAAETbcsl Haka3 pekropa [IHY, B sxomy
BCTAHOBJIIOETHCSI HOBUM TEPMIH MPOXOJKEHHS MPAKTUKH.

[MutanHs Tpo MIACYMKHA KOKHOI MPAKTUKH OOTOBOPIOIOTHCS HA 3aCiTaHHAX
BIZIMOBIIHUX Kadenp Ta Ha BUCHIHN pajii paKkyIbTeTy.

3araJbHUM CTaH TMPAKTUYHOI IMMIATOTOBKH 3700yBadiB BHUIIOI OCBITH
OoOroBOpIOETHCA Ha 3acimaHHaAX Buenoi paau yHiBepcutety Ta Haykoso-
METOJIMYHOT pajl YHIBEPCUTETY HE MEHIIE OJHOrO pa3y MPOTArOM HaBYAJIBHOTO
POKY.

3BiTH 3100yBayiB BUIOT OCBITH 30epiratoThcs Ha Kadeapax 10 3aBEpIICHHS

HABYaHHS B YHIBEPCUTETI, ajieé HE MEHIIIE, HIXK TPU POKH.
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